Template Letter/email for contacting your local political leader

Dear [insert name here],

I am contacting you from [XX] Library in advance of Libraries Week, the UK-wide celebration of our much-loved libraries, taking place between 2-8 October 2023.

With a focus on supporting life-long learning, Libraries Week will focus on the many ways in which libraries are working with their communities to take action on climate change and environmental sustainability. 
I hope you might like to join us for an hour or two that week as part of an exciting programme of activities we are running to highlight our [which service]. 

[About the library, e.g. We have over [insert number] members, including [insert number] children and [adults] at XX Library. We make over [insert number] books available to readers in print and digital forms, and users visit us over [insert number] times a year for everything from [e.g. book borrowing homework clubs, employment clinics] to [e.g. baby rhyme time etc etc].

[We have a number of key services that target different community needs:

· [Enter green activity as appropriate]

· [Enter green activity as appropriate]

· [bookmark: _GoBack][Enter green activity as appropriate]

It would be a huge thing for everyone in the community if you could join us on [date] and help us to showcase [XX] Library, and launch our [name of activity] day. 

Ours is just one of the thousands of libraries around the UK celebrating Libraries Week and we will promote our events and your visit widely and hope to attract a great mix of local people who you’ll have the chance to meet. We would also like to invite the local media to cover our celebrations and your visit. 

I hope you will be able to join us. Please do let me know if you have any questions, and I look forward to hearing from you soon.

Yours sincerely,

Insert your contact details

About Libraries Week
Libraries Week is a week-long celebration of the nation’s much-loved libraries, with a focus in 2023 on the many ways in which libraries are working with their communities to take action on climate change and environmental sustainability. Organised by CILIP, the library and information association, and supported by partners including Arts Council England, The Reading Agency, Libraries Connected, London Libraries and the School Libraries Association. Join in the #GreenLibrariesWeek conversation and find out more at www.librariesweek.org.uk @librariesweek #GreenLibrariesWeek.

